HUONG DAN SU DUNG GOOGLE FORM THU THAP THONG TIN

Google Form (Biéu mAu) 1a mot cong cu ciia Google, cho phép ching ta tao mot bang khao sat
dé thu thap thong tin tir nguoi sur dung internet ma khong can mat nhiéu thoi gian dé di thuc té
bén ngoai. Bé sir dung google form, ngudi st dung can ¢6 mot tai khoan gmail.

1.Pang nhap: Co6 2 cach dang nhap
Cach 1: Dang nhap vao Google Form
Dia chi dang nhap: forms.google.com

Tién hanh dang nhap bang tai khoan email va mat khau gmail

Google
Dang nhap
Tiép tuc 161 BiEu mau

Q  Timkiém

Bat dau biéu mau mdi Thuvidnmau

Tréng Dang ky G phong Thong tin lién he Tra 16 sw kién Loi méi durtiée Dang ky su kién

Bigu méau gan day

Céch 2: Bang nhap vao Gmail

Dia chi dang nhap: mail.google.com
Tién hanh dang nhap bang tai khoan email va mat khau gmail

Sau khi dang nhap gmail xong, tiép tuc di dén Biéu mau (Google Form) nhu sau:



Nhay chuét vao hinh “Céc ng dung ciia Google” va tim dén biéu twong Biéu mau hodc chon
vao Form.
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Khao sat thai gian hoc cla... Tang quan ve théng tu 22 Mau khang c6 tiéu dé
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2. Tao mot biéu miu méi:

Nhap chon nut tao biéu mau méi



Bat dau biéu mau mdi

I

Tréng

CAU HOI CAUTRA LOI
_ @  Thém moét cau hoi
Mau khong CO tiéu dé 2 Nhap cau hoi tir mau khac co san

Tr Thém tiéu dé va mo ta

Thém hinh anh

Cau hoi khong c6 tiéu dé Thém video clip

Thém mot phan
Tay chon 1

Tién hanh nhap ti€u dé cho biéu mau (Vi du: Khao sat phu huynh vé viéc deo khau trang)
B Khéilop Mat - Khao sat phu huynh vé viéc cho hoc sinhdeokha 0 ¥

cauhsi  cautralsi D

Khéi l6p Mét - Khao sat phu huynh vé viéc cho g
hoc sinh deo khau trang trong trudng hoc nham o
phong, chong dich bénh viém dusnghé hdpcap . g
Covid-19 .
Luu - Dy 13 dudnglink danh cho phu huynh hoe sinh Kndi 16p 1. Doc kj edu héi trrde khi 14 41, trénh tré loi =

nhigu [3n. Hoan thanh bao céo trén dudng link trudc 10900 ngay 05/3/2020 d& truéng TH Xuan Théi Thugng
tang hop bao v& Phong GD-DT huyén Hoc Man.

Ho va tén phu huynh hoc sinh Khéi ldp Mét: *

Van ban céu tra I8i ngan

Ho vé tén hoc sinh Khdi ldp Mat: *

Van ban cau tré I8i ngan




3. Tao cau héi khao sat cho biéu mau

Nhép chon nat 1énh dau (+) dé tao thém mot cau hoi méi, sau do nhap cau héi

Nhap cau héi tai day
_—D

Nhap dap an
—_—

Ho va tén phu huynh hoc sinh Khéi lép Mot:

Van ba

n cau tra 14 ngan

= Traldingan T - D

Chon loaicautraloi T

E Bt bude

Sao chép cau h61

Bat budc tra 161

4. Cac loai hinh cau tra loi

P o0 B ®

Tré 1&i ngan

Doan

Trac nghiém

Hop kiem

Menu tha xuéng

Tai tép Ién

Pham vi tuyén tinh

Ludi trac nghiém

Ludi hop kigm

Ngay

Gid

4.1. Ciu héi cé trd 1oi ngdn:

Nguoi tra 101 chi nhap mdt cau tra 101 ngén (Vi du nhu ho tén, don vi,
..)— Co thé quy dinh s6 ky tu can nhap (Toi da, to1 thiéu), loai dir li¢u

(chi nhap so, van ban...)

4.2. Doan:

Nguoi tra loi can nhap mot doan tra 1oi tuy theo quy dinh — Co the quy
dinh s6 ky tu can nhap (T4i da, tdi thiéu), loai dir liéu (chi nhap s, vin
ban...)

4.3. Tric nghiém:

Nguoi tra 101 duoc chon trong cic dap an - Co thé dao tht tir dap an
hodc tuy theo dap 4n ma di chuyén dén mdt phan khac phu hop.

4.4. Hjp kiém:

Nguoi chon danh dau chon vao céc 6 ki€ém chon — C6 thé dao thu tu
cac dap an, quy dinh s0 lugng cac 6 duogc kiém chon.

4.5. Menu thd xudng

Nguoi chon chi chon dép an tir mdt Menu tha xudng cho sin - Co thé
dao thu tu dép an hoac tuy theo dap an ma di chuyén dén mot phan
khéc phu hop.

4.6. Tdi tép Ién: Cho phép nguoi tra 10i tai file 1én. C6 thé quy dinh s6

luong file, kich thudc file.



4.7. Pham vi tuyén tinh

Cho phép nguoi sir dung duoc chon trong mét thang diém — C6 thé quy dinh diém thap nhit,
diém cao nhat va giai thich, mo ta cho tirng moc

4.8. Lwéi tric nghiém:

Tao mot ludi trac nghi€ém, moi hang co6 nhiéu tuy chon (nhi€u cot). Vi du:

Trudng cua anh chi co 18 chirc cdc mo hinh nao?
EEE Ludi trac nghiém
Hang Cat
1. Hai budi Duéi 50% téng s lop
2. Mot budi 50% téng s l6p
3. Thém hang Trén 50% téng sé lép
Thém cdt

Két qua nhan duoc:

Truong cua anh chij c6 td chic cac mo hinh nao? *

Dudi 50% téng s6 1ap 50% tong sé 16p Trén 50% téng sb lap
Hai budi O O O
Mét budi £ O £

4.9. Lwéi hop kiém:
Tuong tu ludi tric nghiém, nhung két qua ludi hop kiém 1a cac 6 hop kiém.
Trudng cta anh chi co t6 chirc cac mo hinh nao? *

Dudi 50% téng & 16p 50% téng s& lop Trén 50% téng s8 lop

Hai budi ] J J
Mt budi ] J J

4.10. Ngay
Yéu cau ngudi nhap dir liéu phai nhap theo miu dinh dang ngay thang cho san.
4.11. Gio

Yéu cau ngudi nhap dit liéu phai nhap theo mau dinh dang gio phut cho san.



5. Tuy chinh biéu miu:

Thanh céng cu tiy chinh biéu mau:

TTzT

5.1. Tuy 5.3. Cac
chinh mau Xem cai dat
sdc, hinh thir nang cao
anh, kiéu
chir cho

biéu mau

5.1. Tay chinh mau sdc, hinh dnh, kiéu chir cho biéu mau

C6 thé chon hinh anh c¢6 san lam hinh nén cho tiéu dé

Tuy chon mau sac cho biéu mau

Tuy chon mau nén cho biéu mau

Tuy chon kiéu chit cho bi€éu mau

5.2. Ché d xem thii:

Trong qua trinh thiét ké biéu mau, c6 thé sir dung nit 1énh nay dé xem thir san pham

thuc té nhu thé nao.

Sau khi xem thir, c6 thé quay trd lai ché do thiét ké bang cach nhap chon nut 1énh
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5.3. Cac cai dat ndng cao:
5.3.1. Cai dat chung:

+ Thu thap dia chi Email: Nguoi tra 161 s€
phéi nhép dia chi Email.

CAl DAT CHUNG BAN TRINH BAY BAI KIEM TRA

Thu thap dia chi email A A o A ‘ e r. 5 A A
U + Yéu cau dang nhap va gidi han & mdt cau

trd 101: Nguoi tra 101 phai dang nhap dé tra 101,
i va ket qua s€ dugc ghi nhan 1a mot 1an tra 101.
(] cisihan 1 cau o + Chinh stra sau khi gui: Sau khi ndp, nguoi
trd 101 c6 thé dang nhap dé stra lai két qua.

RERERR + Xem biéu do tom tat va cu tra 161 bang van
[ chinh sira sau khi gi ban: Nguoi tra 101 c6 thé xem dugc két qua
[] xem bi€u db tom tét va cau tra Ioi bing vén ban qua cac biéu do va van ban.

5.3.2. Bang trinh bay:
+ Hién thi thanh tién do:

CAl DAT CHUNG BAN TRINH BAY BAI KIEM TRA

Hién thi thanh tién trinh tra 16i dé nguoi thuc
3 i ththanh e 0o hién biét minh d4 thuc hién dén dau.
[ xéotitesctunsi + Xao trat ty cau hoi:
Hién thi lién ket dé gii cau tra 13i khac , -
Do trat ty cac cau hoi trong biéu mau khong
Thut xée nhn: theo thtr tu thiét ké.

+ Hién thj lién két dé gtri cau tra 10 khac
Wy wu  Sau khi hoan thanh biéu ngudi, ngudi thuc
hién s€ nhan duoc lién két (link)

+ Thu x4c nhan: Nhap dong thong bao cho ngudi thyc hién 1a da ghi nhan két qua.
5.3.3. Bai kiém tra:

Cho phép sir dung biéu mau tao thanh bai kiém tra truc _

tuyen' @ o3tlambaikiém tra
+ Pat 1am bai kiém tra: Bat ché do nay dé biéu miu S
trd thanh bai kiém tra, khi d6 mdi cau hoi s& duoge gan
diém va hé théng tu dong chdm diém.

Tuy chon kiém tra
céng bo diém:
(® Ngay saumailan nap

+ Tl‘ly Ch()l’l kiém tI'aZ (@) ?au dé, sau khi danh gia thi cong

- Ché d6 cong bd diém
- Ché do cho phép xem dap an.

Ngudi tra 18i co thé xem:

Cauhdi tré 161 sal @

W raoied i dine GR 2o

6. Xuat bieu mau



[J Thuthép dia chi email
Glri qua cD l_i u

Lién két
https://docs.google.com/forms/d/e/1FAIpQLSdp_3FyKcgMLTBNY63UnGrQo

[] mutngan URL
HUY  SAO CHEP

lién két, sau d6 dan vao noi1 khac.

+ Biéu mau sau khi hoan thanh c6 thé gui
dén cho doi tugng can thuc hi¢n, co thé
tién hanh giri qua email hodc tao lién ket.
Khi tao lién két, nguoi thuc hién chi can
nhan lién két 1a c¢6 thé tham gia vao khao
sat.

C6 thé danh dau chon “Rut ngdn URL” dé
biéu mau tao dia chi rat gon.

Nhép chon “SAO CHEP” dé copy dia chi

LUU Y QUAN TRONG KHI TAO XONG LINK VA GUI CHO PHU HUYNH

- Chon vao Cai dat nhu hinh sau:

caundi  cautralsi (B

30 sat phu huynh vé viéc cho

cos N O
El

- B0 dau M & muc Han ché véi nguoi dung va tich M vao 6 Xem biéu do tom tat va ciu

tra 10i bang van ban = Sau d6 chon Luu

Cai dat
Cai dat chung BAn trinh bay Bai kiém tra

D Thu thép dia chi email

Xac nhén tra 1o

Yéu clu ding nhip:

u Han ché& véi nqudi ding trong B GD-DT va céc td chirc dang tin cdy cla ®
nguti ding do

[] cigihan &1 cautrdlsi

Ngudi tra 16i sé& duoc yéu c8u ding nhép vao Google
Ngudi tra Idi cé thé:
D Chinh sira sau khi gl

u Xem biu dB tém tit va cau tra 16i bing vin ban

Hly  Luu

- Xem két qua tra 10i ctia phy huynh



cauhdi cautraisi D

105 cau tra 16 :
Ch&p nhén phan hai .

Ban tom tat C3u hdi Canhan

Ho wa tén phu huynh hoc sinh Khéi ldp Mét:

105 céu tra loi

Bao Thi Thu Tam

Khi hét thoi gian khao sat dé tong hop ndp cho nha truong quy thiy co chinh lai nat
Chap nhan phan hoi thanh Khong chap nhén cau tra loi

cauhdi cautraiei (D

105 cau tra Ioi :

Khéng chap nhan  su tra lai -

Théng béo danh cho ngudi tré lai

Biu mau nay khaéng con chap nhin phan hi

Ban tém tat Cau hdi Canhan

Ho va tén phu huynh hoc sinh Khai ldp Mét:

105 céu tra l&i

Pao Thi Thu Tam

Sau do nhay vao dé xuét file bao céo, ta thiy file dang Excel nhu sau:



CHON CAU TRA LOI

JAC CAO NHANH sO LUQONG CBQL; GV; NV; PHHS, HOQC SINH' O ¥ g‘;::‘“g‘ca, ihay g8 trang
Cauhdi  Cautraldi
Ocautralsi

Dang chd ciu tra 1ai

SAU PO CHON TAO BANG TINH MOI > NHAY VAO NUT TAO
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Chon vao Tép va chon Tai xudng > Microsoft Excel (.xIsx) nhu hinh sau

Tép Chinhsdia Xem Chén Binhdang Dirlidgu Céngcu Miu Tién ich b8 sung Tro giap

- Chia se Mac dinh (L.« 10 - B 7 S5 A <. MH| =~ 1 - |
—
2
MG - = = = =
é PG Ctri+0 & tén hoc sinh Khdi Ic Lop Phu huynh dng v cho ho ¥ kién khac cl
Nhap cing duy ® co
Hai &ang 1o Co
Tao ban sao BUI THANH TRIET 1A Khéng Khéng |a wi. ¥
i&n Sat D cé B2dng ¥ deo kh
s & R
Tai xudng - Microsoft Excel (. xlsx) .
Gl gua email dudi dang tép dinh kém Binh dang OpenDocument (. ods)
Cho phép chinh sda khi khdéng oé mang s s
Tai liéu PDF (_pdf) ing ¥ véi
Lich su phign ban - Trang web (_html, nén)
R _ . . . - R ~ rong thar
53itén Gid tri duoc phan cdch bang ddu phay {.csv, trang tinh hién tai)
P& tri 5 5 5 & i ia i héu tran
Di chuy&n Gia tri duoe phan cach bang ddu tab (.tsv, trang tinh hién tai)
W Chuyén vao thing rac y&n Mgoc Tram Anh  1E Khéng
Hoang Anh Tuan 1D Céa
= 2 = Hoa Moc Mhié 1E Co
®*udt ban l1én web E c:'aang =e . ren c,’
Hoang Anh Tuan 1D Co
Guri email cho cdng tac &n Heoang Anh Tudn iD o
dguyén TaAn Loc 1A co
Chi tigt tai lidu Hoang Anh Tuan 1D co BPeo khau tran
n ngoc b&o ngan 1G Co
Cai dat bang tinh yen hoang hai dang 1E co
= In Ctri+P L] Lc::c 1G Kndng M&En cho hgcf
thi kigu nihuwe 13 Khang Chimg ndo hé
04/02/2020 19:27:42 MNguyén thi ngoc diéu Trang cong anh durong 1G Co
04/03/2020 19:28:53 MNguyén Hiu Thanh Mguyén Mgoc Kim Mgan 1S Co Cac bé con nh
04/03/2020 19:32:07 H& Thi Hang Pham H& Knénh Bat 14 cé
MAMMDI IO A0 23R4 Dimes #hi LA RlAA M emem Ffins - Ll e e SeA e

Mo file Excel vira tai va thyuc hién tong hop dé bao cao



